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	Employee name:

	School / workplace:

	Rehabilitation goal:

	Review date:





 Privacy Notice: The Department of Education (the department) is using information on the below employee’s health and its impact on work in accordance with the department’s Workplace rehabilitation procedure, to support the provision of a workplace rehabilitation program. The information will be accessed by a Rehabilitation and Return to Work Coordinator, to facilitate the employee’s workplace rehabilitation. Some of this information may be given to WorkCover Queensland, QSuper or other insurer, a treating doctor or allied health professional or a doctor appointed by the department for the purpose of informing rehabilitation options. Information relevant to the impact of an injury/illness upon an employee’s work may be discussed with a supervisor for the purpose of identifying or amending rehabilitation options, and managing workplace health and safety risks. Information may also be discussed with regional or central office Injury Management and Human Resources employees. The employee’s information will not be given to any other person or agency unless the employee has given their consent or the department is authorised or required by law.

Rehabilitation Plan

INFORMATION PROVIDED/DISCUSSED 

	OBJECTIVE/ACTION
	RESPONSIBILITY
	TIMEFRAME
	COMPLETED
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	RESPONSIBILITIES
	LEAVE CHECKLIST

	Employee
	RRTWC
	Sick Leave
	WorkCover
	Income protection (QSuper)

	    Medical Certificates
    Leave applications
    Supervisor contact
	    Medical authority
    Treating doctor contact
    Supervisor contact
	   Leave balance
   Meritorious sick leave
   Other leave balances
   Return to work plan
	[bookmark: _Hlk216786534]    Eligibility
    Assignee pay  
    RTW plan
    26 week impact
    Declare other work
	    Sick leave balance
    Wait period
    Completed application
    RTW plan

	Employee signature:

Date:
	Rehabilitation and Return to Work Coordinator (RRTWC) signature:

Date:
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December 2025Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at https://ppr.qed.qld.gov.au/pp/workplace-rehabilitation-procedure to ensure you have the most current version of this document.
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