

RTE-11: Notice – Outcome of a review of a decision re refusal to enrol

[bookmark: _GoBack]{Insert name of applicant}
{Insert address}
{Insert date of notice} 
Dear {insert name of applicant}
RE:	SUBMISSION FOR REVIEW OF A DECISION REGARDING REFUSAL OF 	ENROLMENT AT {INSERT NAME OF SCHOOL}
I refer to your submission for a review of the decision made by me to refuse {your/ (insert name of prospective student)} enrolment at {insert name of school}. 
In accordance with section 392 of the Education (General Provisions) Act 2006 (Qld), I have reviewed the original decision and decided to:
[bookmark: Check1]|_| confirm the original decision to refuse your enrolment; or
[bookmark: Check2]|_| amend the original decision to refuse your enrolment in the following way:
· {Outline amended decision}.
In arriving at my decision I considered the following information:
· {List information considered}
I made the following relevant findings:
· {List findings}
· {For mature age individuals with criminal history, list the charges of concern and the date/s of the offence/s — attach a copy of the relevant criminal history}
I made the decision for the following reasons:
· {List reasons}
For further information about any external review rights in relation to my decision please refer to the enclosed document RTE-9 Reviews against a decision to refuse enrolment at a state school.
Yours sincerely
{INSERT FULL NAME}
Director-General or delegate
Department of Education 

	/	/

Ref:

Enc:  RTE-9 Reviews against a decision to refuse enrolment at a state school



{Insert date of notice}

{Insert name of applicant}
{Insert address}

Dear {insert name of applicant}

RE:	SUBMISSION FOR REVIEW OF A DECISION REGARDING REFUSAL OF 	ENROLMENT AT {INSERT NAME OF SCHOOL}

I refer to your submission for a review of the decision made by me to refuse {your/ (insert name of prospective student)} enrolment at {insert name of school}. 

In accordance with section 392 of the Education (General Provisions) Act 2006 (Qld), I have reviewed the original decision and decided to:

· substitute another decision for the original decision to refuse your enrolment.

In arriving at my decision I considered the following information:
· {List information considered}

I made the following relevant findings:
· {List findings}
· {For mature age individuals with criminal history, list the charges of concern and the date/s of the offence/s — attach a copy of the relevant criminal history}
· 
I made the decision for the following reasons:
· {List reasons}

For further information about any external review rights in relation to my decision please refer to the enclosed document RTE-9 Reviews against a decision to refuse enrolment at a state school.

Yours sincerely
{INSERT FULL NAME}
Director-General or delegate
Department of Education 

	/	/

Ref:

Enc:  RTE-9 Reviews against a decision to refuse enrolment at a state school




[image: ]Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at https://ppr.qed.qld.gov.au/pp/refusal-to-enrol-risk-to-safety-or-wellbeing-procedure to ensure you have the most current version of this document. 
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