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Fact sheet for special school principals
Enrolling current special school students

[image: ]
[image: ]

Changes to the Education (General Provisions) Act 2006 (the Act) commenced on 5 October 2026. Under these changes, a prospective Queensland state special school principal can directly approve the enrolment of a current special school student where they are satisfied that enrolment eligibility requirements continue to be met.
Key messages
· Enrolment eligibility requirements for state special schools have not changed. 
· A prospective principal may enrol a current state special school student upon receipt of an enrolment application, provided they are satisfied that all enrolment eligibility requirements continue to be met.
· If the principal is not satisfied that the special school enrolment eligibility requirements continue to be met, the application must be referred to the decision-maker for consideration in line with the process for applications for new Queensland state special school students.
· The principal will inform the parent that the application has been referred to the decision-maker and discuss next steps, including encouraging the parent to discuss options with their current principal.

· Other state school enrolment requirements continue to apply, including those relating to suspension, exclusion and refusal to enrol.
· Principals may only enrol students who are currently enrolled (not on temporary attendance) at a state special school, as eligibility has already been determined by the relevant decision-maker.
· Students on temporary attendance are not considered current special school students as they are still awaiting an eligibility decision from the delegated decision-maker. If a student on temporary attendance requests to enrol in another special school, a new application must be submitted for assessment.
· For students who are currently enrolled, a preliminary view is not required when considering a refusal of the application. Further, temporary attendance is not available during an internal review, as it is expected that all relevant information has already been provided and considered by the delegated decision-maker to enable a final determination.
Enrolment eligibility requirements
The criteria for determining whether a student is a person with a disability remain unchanged and are outlined in the State special school eligibility (‘person with a disability’ criteria) policy.
To enrol in a state special school:
· the student must be a person with a disability (as outlined in the policy); and
· the special school is able to cater for the educational needs of the prospective student.
The enrolment process
When the enrolment information is entered into OneSchool for a student currently enrolled in a Queensland state special school and seeking enrolment in another state special school, OneSchool will automatically identify whether the student is a current state special school student.
A student currently enrolled in a state special school student is a student who:
· has had an active enrolment at a Queensland state special school within the previous eight weeks; and 
· has not been enrolled in another state school in the interim. 
If the student meets these requirements:
· a Special school transfer record is automatically created in OneSchool;
· the principal receives a notification that a Special school transfer record requires actioning; and
· a Special school transfer student summary report containing relevant enrolment, learning, health and support information is automatically attached to the record.
Supporting evidence
The principal then reviews the Special school transfer summary report including:
· verification status
· disability information
· NCCD and reasonable adjustment information
· personalised learning records
· individual curriculum plans
· health plans and
· additional supporting evidence.

Principal decision
The principal must then consider whether they are satisfied that the student continues to meet each of the following criteria.
1. The person has a disability as defined by the Disability Discrimination Act 1992 (DDA)
2. The person has a severe disability which includes an intellectual disability
3. The person is unlikely to attain the levels of development of which they are capable unless they receive special education
4. The person's educational program is best delivered in a special school, taking into account the appropriateness of that placement for the individual concerned
5. The special school is able to cater for the educational needs of the prospective student.
OneSchool
If the student is not currently verified as meeting intellectual disability in the Education Adjustment Program, the new Special school transfer screen will not be available and the application must be referred to the chief executive or delegate for a decision. 
If a student’s intellectual disability verification record is not displaying correctly in OneSchool, please email support.diversity@qed.qld.gov.au for assistance.
Where the principal is not satisfied that the prospective student is a person with a disability or that the school is able to cater for the student’s educational needs, the application must be referred to the chief executive through the Special school enrolment OneSchool module. The chief executive (or delegate) will make a decision and notify the principal through existing processes.
Additional information
For further information refer to:
· State special school eligibility ('person with a disability' criteria) policy 
· State special school enrolment decision-making guidelines 
· State special school enrolment (additional requirements) procedure 
· Quick reference guide – special school enrolment

Common queries
Below are some common queries about the changes for enrolling current special school students.
	Fact
	Not correct
	

	
	The eligibility requirements for enrolment in a state special school have not changed.
	
	The eligibility requirements for enrolment in a state special school have changed.

	
	Principals must review the available evidence and be satisfied that the student continues to meet the enrolment criteria before approving the enrolment.
	
	A student who is currently enrolled in a state special school automatically meets the requirements to enrol in another state special school.

	
	A special school principal cannot refuse an enrolment application. Where the principal is not satisfied that enrolment criteria continue to be met, the application must be referred to the chief executive (or delegate) for decision.
	
	A special school principal can refuse the enrolment application of an current state special school student if they are not satisfied the enrolment eligibility criteria are met.

	
	Special school principals can directly approve current state special school students where they are satisfied that the student continues to meet the enrolment criteria.
	
	Every enrolment application for students currently enrolled in a state special school must be referred to the chief executive.

	
	A student on temporary attendance does not meet the definition of a currently enrolled student. A new enrolment application is required and will be assessed through the usual enrolment decision-making process.
	
	A principal can approve the enrolment of a student who is on a temporary attendance arrangement.

	
	If a student does not have an active intellectual disability verification record, the Special School Transfer functionality will not be available and the application must be referred to the chief executive (or delegate).
	
	A principal can approve an enrolment where a student's intellectual disability verification is no longer verified.

	
	To streamline the process, the chief executive (or delegate) is not required to complete a preliminary view if refusing the enrolment application, as it is assumed that all relevant information to support the application has already been considered.
	
	The chief executive (or delegate) is required to provide a preliminary view before refusing an enrolment application for a currently enrolled student when the application has been referred to them for decision-making.

	
	Applicants may apply for an internal review of the decision in accordance with departmental processes.
	
	A review cannot be sought when an enrolment application is refused for a current state special school student.

	
	A currently enrolled special school student is a student who has had an active enrolment at a Queensland state special school within the previous eight weeks and has not been enrolled at another school in the interim.
	
	Any student enrolled at a state special school who has left and is reapplying is considered a current state special school student.

	
	For currently enrolled special school students, the internal reviewer will determine the outcome of the enrolment application. A preliminary view is not required as part of the internal review process.
	
	The internal review process for currently enrolled special school students is the same as for all other special school enrolment applications.



Enrolment flowchart for a current state special school student
Principal reviews available evidence to determine whether the student continues to meet special school enrolment requirements
Student is identified as a current state special school student
Parent submits enrolment application
Enrolment officer enters application details into OneSchool
Not satisfied
NOTE: Preliminary view NOT required
Application referred to the chief executive (or delegate) for decision
Principal approves enrolment 
Satisfied 
Satisfied 
Not satisfied 
Decision-maker refers the application to the special school principal for processing
Substitutes the original decision and approves enrolment
Confirms the original decision and refuses enrolment 
Internal review 


Principal receives a notification and a
Special school transfer record is created in OneSchool 
with a summary of available evidence
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