
Refer to the Procedure regarding 
management and record keeping 

requirements 

To be read in conjunction with the Flexible arrangements involving an alternative education provider procedure 

Flexible arrangement process flowchart - alternative education provider (AEP) 
 
 
 
 
 
 

A flexible arrangement is 
proposed by a parent, student 

or school 

 
The Information sheet is 

provided to parent/s and all 
parties gather and share 
information in relation 

to the proposed arrangement 

 
Parent/student verbally agrees 

in principle to the proposal 

If arrangement relates to student doing a 
school-based subject at a school of 

distance education (SDE) 

 

Complete the subject 
enrolment form as 

provided 
by the SDE 

 
Staff complete Parts A & B of the 

Flexible arrangement with an 
alternative education provider 

plan (the Plan) 
 
 
 
 
 

Teacher completes Part C & D of the Plan 
 
 
 
 
 
 
 

Proposed arrangement 
does not proceed 

Parent/student 
advised by 

teaching staff 

The AEP considers 
the Plan 

 
 

AEP does not agree 
 
 

Not approved 

 
 

AE records decision in Part F of 
the Plan and advises parent/ 
student of the final decision 

using the final decision Notice 

 
 
 
 
 
 
 
 

Approved 

 
 

Parent/student have 
10 school days to 

respond before AE makes 
final decision 

 
AE advises parent/ 

student of the 
preliminary view using 
the preliminary view 

Notice 

 
 

Preliminary 
view is to 

not approve 

 
 
 
 
 

AE considers proposal and 
completes Human Rights 

impact assessment 

 
 
 

Approved 

AE records decision in Part F of 
the Plan, advises parent/student 
of the decision using Notice to 

parent/student – flexible 
arrangement approved, and 
teaching staff implement the 

arrangement 

 
 
 

Student is enrolled in 
the SDE at the decision 

of the SDE principal, 
and the arrangement 

commences 

 
 
 
 
 

Teaching staff monitor the arrangement and evaluate its 
effectiveness 

 
 
 
 

 

Plan not 
amended or 
agreement is 
not reached 

 
Plan amended 
and agreed to 
by all parties 

AEP agrees and 
signs the plan 

 
Parent and/or student sign 
Part E of the Plan, and Plan 
is provided to authorised 
entity (AE) for approval 
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